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RESEARCH AND STATI STI CAL ANALYSI S OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses a highly responsible adm nistrative
position, the primary duty of which is the managenent of
research and anal ysis of departnental operations relative to the
growh of the city and future fire service requirenments. The
Research and Statistical Analysis O ficer conducts studies,
organi zes and anal yzes data for projected growth and future area
devel opnents. The i ncunbent of this position recomends changes

in departnment operations that wll help the city maintain
favorable 1SO PIAL ratings, and monitors the work of fire
departnment personnel involved in research and statistical

anal ysis functions, as directed. The Research and Statisti cal
Anal ysis Officer perfornms regularly assigned duties with a high
degree of independence, reporting to and having work revi ewed by
the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages research functions in the fire departnent. Assists the
Fire Chief by recomending nanagenent policies, goals and

obj ecti ves and determ ning how the operations should be
organi zed, including departnmental personnel, equipnent and
appar at us. Conducts inspections of various divisions in the

departnment, evaluates the effectiveness of the divisions, and
t akes appropriate action to correct or inprove problem areas.
Provi des assistance in technical areas of work to departnental
enpl oyees. Wirks with boards and agencies whose rules and
operations affect the work of the fire departnment. Hol ds
neetings with fire departnent personnel for the purpose of
receiving reports and di ssem nating information.

Keeps informed on nodern fire fighting nethods, adm nistrative

practices, and local trends that will help the city obtain
favorable |1 SO PI AL ratings. Mai nt ai ns a general know edge of
the ISOPIAL Fire Suppression Rating Schedule. Per forns
calculations in order to estimate fire ratings. Moni t ors and
eval uates | ocal conditions which nay becone fire or safety
hazar ds. Anal yzes and utilizes denographic informtion and

statistical data for the purpose of projecting growth of the
city and expansion of fire services. Interprets statistical data
from studies, surveys and other sources for the purpose of
pl anni ng depart nent oper ati ons. Pr epar es t abul ati ons,
conput ati ons, <charts, graphs and nmaps. Tracks trends in
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popul ation, traffic, |and use, zoning, proposed subdivisions,
and public utilities.

Supervises the preparation of the records and reports, as
assigned. Reviews reports prepared for the purpose of research
and planning. Periodically inspects systens and facilities for
keepi ng records. Makes deci sions concerni ng what records should
be mai ntai ned for research and pl anning. Conpil es and organi zes
dat a needed for reports. Prepares and wites reports. Personally
conpletes any forns and records as assigned. Wites requests
for grants or other special funds to aid in the operation of the
fire service.

Coordi nates the work of the departnment with public agencies,
utilities, and private conpanies which are closely related to
fire service operations, providing information and giving
assi stance when needed. Acts as departnment representative to the
public, coordinating special projects, delivering talks and
denonstrations, and answering questions concerning the work of
the department or any related areas of energency services.
Participates in conferences or neetings as assigned. Pr epar es
newspaper articles and official position papers for publication.
Wites letters responding to any public witten or oral requests
related to departnent.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be met by the filing deadline for application for adnm ssion to
t he exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates and of |egal age.

After offer of enploynent, but before beginning work in this
class, nust pass a physical exam nation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physica
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must present docunmentation indicating, at a mninmum that the
appl i cant has met the mninmum high school graduation
requi renents necessary to receive a high school diplom as
established by the state of Louisiana Board of Elenentary and
Secondary Education. Such docunentation shall include at | east
one of the following: high school diplom, high school
transcript, certificate of equivalency, affidavit from the
i ssui ng high school, college diplom, or college transcript, any
one of which nust indicate that graduation has occurred or a
degree awarded. A certification of conpletion shall not be
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sufficient to substitute for certification of graduation.

Must have at |least ten (10) vyears full-tinme fire service
experience with a paid fire departnent and prior supervisory
experience preferred.
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